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This form is used for applications to work with AP Benson Limited and for Gore and Company.   All staff members are employed by AP Benson Limited, although staff duties may be to undertake work for either AP Benson Limited, Gore and Company or for both organisations.  
1. Position Applied For:

Job Title:





Reference Number:
Office/Location:

Where did you see this post advertised?:

2. Applicant’s Details:

	Title
	First name(s)
	Surname

	
	
	


	Home Address

	

	Post Code:


	Telephone Numbers (Including full STD code)

	Home:

	Mobile:

	Other*:


We will not contact you on your work telephone number unless you give us permission to do so.

	E-mail address

	


	Do you hold a current driving license?


	YES / NO 

(Delete as applicable) 


	Is there anything concerning your medical history or state of health that is relevant to your application?
	YES / NO 

(Delete as applicable)

If you answer Yes please refer to the Equality of Opportunity Questionnaire enclosed


	Are there any restrictions regarding your ability to take up full time employment with our organisation?

For example, do you require a Work Permit?   
	YES / NO 

(Delete as applicable)

If you answer Yes please supply details on a separate sheet of paper


	How much notice do you need to give to your current employer?
	


3. Employment Record:

Please start with your most recent employment. Briefly describe the main duties and responsibilities of your post. If you wish to expand on specific areas of responsibility, please do so in Section 5: Experience /skills.

	Most Recent Employer

	Name:

	Address:



	Post Code:

	Job Title
	From: 
	To:

	Brief Description of Duties:

	Reason for Leaving:


	Employer/Organisation

	Name:

	Address:



	Post Code:

	Job Title
	From: 
	To:

	Brief Description of Duties:

	Reason for Leaving:


	Employer/Organisation

	Name:

	Address:



	Post Code:

	Job Title
	From: 
	To:

	Brief Description of Duties:

	Reason for Leaving:


	Employer/Organisation

	Name:

	Address:



	Post Code:

	Job Title
	From: 
	To:

	Brief Description of Duties:

	Reason for Leaving:


4. Education:

Please tell us about your education and any qualifications which you feel are relevant to the post. Include relevant courses which you are currently undertaking. Please start with the most recent.

Academic Qualifications

	Date Gained
	Institution
	Course(s)
	Qualification
	Grade         (if relevant)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary.

Professional Qualifications/Accreditations

	Date Gained
	Institution
	Course(s)
	Qualification
	Grade         (if relevant)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary.
Computer Literacy 

(please describe your level of ICT literacy including experience with accounting packages): 

5. Experience/Skills:

This section is for you to give specific information in support of your application. Please set the information out on a maximum of three sides of A4 paper.
After reading the Job Description and Person Specification carefully, consider to what extent you have gained the skills and experience necessary for the post. Your experience need not have been gained in paid employment and may include special interests relevant to the post. It is important that you provide evidence of your achievements by giving examples to support your application. You may wish to use the headings in the person specification in order to set the information out clearly.

6. References:
	Reference 1

	Name:

	Position:

	Organisation:

	Address:



	Post Code:

	Telephone Number:
	E-mail:


	Reference 1

	Name:

	Position:

	Organisation:

	Address:



	Post Code:

	Telephone Number:
	E-mail:


7. Criminal Convictions
	Do you have any criminal convictions?
	YES / NO 

(Delete as applicable) 

If Yes please give details on a separate sheet, this should exclude any spent convictions under Section 4(2) of the Rehabilitation of Offenders Act 1974.


Computer Literacy 

(please describe your level of ICT literacy including experience with accounting packages): 

8. Most recent salary and benefits package:
We ask for details of your most recent salary and benefits package as these will be taken into account in developing any offer of employment to you.   Any offer of employment will be dependent on you providing documentary confirmation of your salary and benefits package in your most recent employment.

Annual gross salary excluding benefits (£):

Bonus contribution to salary if any (£):

Pension (basis and percentage company contribution):

Other benefits (tick if relevant): Car (
Healthcare (   Other ( (please specify):

Please estimate the value of other benefits (£):

  9. Career Objectives:
What are your career objectives? 

What does AP Benson, Gore & Company mean to you and why would you like to work for us: 

Please specify which Line(s) of Service you would be interested in: 

10. Hobbies / Interests  

Please add any further information about your hobbies and interests that you feel may be of interest to the selection panel.

11. Other Comments: 
Please add any further information about your skills and capabilities that you feel may influence our selection procedure.
11. Declaration and Signature 
The information supplied in this application form is accurate to the best of my knowledge.
........................................ ..................... .....................

........................

Signed 







Date
By signing and returning this application form you consent to AP Benson, Gore & Company using and keeping information about you provided by you – or third parties such as referees – relating to your application or future employment. This information will be used solely in the recruitment process and will be retained for six months from the date on which you are informed whether you have been invited to interview, or six months from the date of interview. Such information may include details relating to ethnic monitoring and disability: these will be used solely for internal monitoring and will not be disclosed to any third party. Thank you for completing the form. Please print your completed form and return - together with your completed Equality of Opportunity Questionnaire and covering letter.   A standard Curriculum Vitae may be included if you wish to do so. Please return these to: Job Applications, AP Benson, Gore & Company, Howbery Park, Wallingford, Oxfordshire OX10 8BA.
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